
BANNER 
BUDGET TRACKING REPORT



To enter Banner, use the Banner link on your desktop or go to:
http://cougar103.taftcollege.edu:9099/

The link will bring you to the screen below. 
Click on Java to bring you to the next screen
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http://cougar103.taftcollege.edu:9099/�
http://cougar103.taftcollege.edu:9099/�


Enter your user name (first initial & last name) and password. 

Click on Connect to log in.
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Presenter
Presentation Notes
A schedule design for optional periods of time/objectives. 



Enter FGRODTA in the Go To… box.
Click Enter.   
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Presenter
Presentation Notes
Introductory notes.



Click Next Block to get to Printer Control. 
Type in DATABASE in the Printer field and click Next Block.

Next Block
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On Parameter 01, tab over to the Values column and set fiscal 
year to 11 .
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Use the down arrow to get to Parameter 03.  In Parameters 03 
and 04, enter your Organization Code:
Applied Technologies – 207xxx Instruction Administration – 202xxx
Learning Support – 211xxx Liberal Arts – 208xxx
Math/Science – 209xxx Social Science – 210xxx



Parameters 05 and 06 are the Fund (11000)
For Parameter 07 enter 4000 and Parameter 08 enter 8000.

Parameter 09 should always be 01-Jul for the current year. 
Parameter 10 should be yesterday’s date.
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Click on Next Block.  Check Save Parameter Set.
Enter a name and description of your choice.
Click the Save icon.  

Next BlockSave
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Upon saving, the report will be generated.
Click Options and then Review Output.
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Presenter
Presentation Notes
A list of procedures and steps, or a lecture slide with media.



Double click in the File Name box once the cursor appears.
(sometimes it takes a few seconds for cursor to appear)
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Presenter
Presentation Notes
Example graph/chart.



Double click on the file name that ends in .lis
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Presenter
Presentation Notes
Example graph/chart.



Click on Options and Show Document (Save and Print File).

It will ask if you wish to continue. Click Yes.
Press the Print icon to print your Budget Report.
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Questions?

 Please contact the Office of Instruction for further 
information or questions.

 Denice McCauley 763-7919

 Nicola Bayley 763-7941
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