
 

BANNER HELP 

 

SPAIDEN– Lookup student contact info. You will need the student’s A number. In this screen you will 

find Student Identification, Address info, phone numbers, biographical, and email.  
 

SFAREGS– Student cant see their courses, and neither can you in Canvas. You will need Term code and 

student ID. You can look up student registration details on this screen. Terms codes are as follows– YEAR
(TERM CODE) 201950– Fall 2019 
 Term Codes: 20-Spring                     30-Summer                  50-Fall 
 

 

 

 

 

 

 

 

 

 

 

 If the “Status” is “WL”, they are not actively enrolled and will not see this course on Canvas until added 
with an add code.  

 Not all F2F courses will be in Canvas. (20 section F2F/ 40 section DE/ 50 section Offline) 
 

SSASECT– Check Course Details. Is it flagged for a canvas shell? Is the course canceled? What seats are 

reserved ? Is the course full? Who is the instructor of the course? You will need the Term code and course 
CRN for this page. This screen will give you access to course info such as: Subject, section, shell attribute, and 
more. The tabs on this screen include  
 “Section Enrollment”- You can see enrollment capacity, what enrollment is currently at, and waitlist 
data as well. You also have a “Reserved Seats” tab that will allow you to see if this class has any reserved 
seats for TCI/MCCF etc. If so it will tell you how many.  
 “Meeting Time/Instructor”- You can see who is scheduled to teach the course and what times the 
course is set to meet.  
 

 

 

 

 
 

 

SFAALST– You can lookup class rosters. You will need the term and CRN. This screen will give you a list 

of everyone that has enrolled in a particular course. As the term goes on and students drop you will see their 
“Status” code reflect their actual status in the course.  



SPAIDEN– You will need to enter a student ID for this page, then select the “Next Block”                              

In this screen you will find Student Identification, Address info, phone numbers, biographical, and email.  

SFAREGS– You will need to enter the Term code and student ID, then select “Next Block”.                      

You can look up student registration on this screen. Terms codes are as follows– YEAR(TERM CODE)  

  20-Spring                     30-Summer                  50-Fall 

When a student calls in and 

states that they cannot login 

to their Canvas course, I 

make sure that they are in 

fact enrolled in the course.  

“Status” codes are listed be-

low.  

If a student is merely on the 

waitlist, they will NOT have a 

canvas account. They need 

to be actively enrolled.  

 

Status Codes: 

DA– Administrative Drop 

DB– Drop, No Refund, Before Census 

DC– Drop (Full Refund, No Grade) 

DD– Drop/Delete 

DI– Instructor Drop 

 

DN– Withdrawal 

DP– Drop (FAILED Prereq) 

DR– Drop (After Census Before W) 

DW– Drop Web 

MW– Military Withdrawal 

NS– Instructor Drop (No Show) 

 

RA– Re-Add 

RE- **Registered** 

RW- **Web Registered** 

WE– Westec Enrollment 

WL– Waitlist 



SSASECT– You will need to enter the Term code and course CRN for this page, then select the next block              

This screen will give you access to course info such as: Subject, section, shell attribute, and more. The tabs on this 

screen include  

 “Section Enrollment”- You can see enrollment capacity, what enrollment is currently at, and waitlist data as 

 well.  

  You also have a “Reserved Seats” tab that will allow you to see if this class has any reserved seats 

  for TCI/MCCF etc. If so it will tell you how many.  

 “Meeting Time/Instructor”- You can see who is scheduled to teach the course and what times the course is 

 set to meet.  

 



SFAALST– You will need the Term Code and the CRN for this page. This screen will give you a list of everyone 

that has enrolled in a particular course. As the term goes on and students drop you will see their “Status” code re-

flect their actual status in the course.  

 

Enter the Term Code and the CRN, then select “Next Block” 

You will then have access to the course roster: 



SFRSLST– select “Next Block”            to enter CRN &Term Code for the course in question. 

You will need a course CRN and term code for this page. This screen will give you an active enroll-

ment list for a class.  

The only two fields you will need to change are “02-Term” and “06– CRN”.  

 

 

 

 

 

 

 

After doing this check the “Save Parameter Set as” box on the bottom of the page. Select the 

“Save” icon at the top left hand side of the page.   

 

 

 

Go to Options on the top menu bar, and select “Review Output.”  

Drop down the File Name box.  

 

 

 

You will be given 2 options. Select the option that has a higher “Record Count” and hit “Ok” 

This will show you a report of anyone actively enrolled. You will not be able to see drops or “w” or anyone that is not 

active but was once enrolled in the course. If it is after grades are posted, you will be able to see grades.  


