Copy Individual Items from o=

One Course to Another Back o
Fac. Toolbox

Do you need to get an item or
two from one Canvas shell to an-
othere You do not need to copy
the whole course to get items you
may need.

Settings

T, Import Course Content

1. Go to the course “Seftings” of ~ Import Content

the course you'd like to get Content Type
the material into.

Copy a Canvas Course

2. On the rlgh’r hand menu, se- Searchforacourse  First Friday Trainings
lect “Import Course Content”. @ndudewmmeted courses

3. Make sure to select “Copy a
Canvas Course”, Check the _
box “Include Completed Oe'&“pec'ﬁ“ome”t
Courses’, and check the box

Content All content

. Options Adjust events and due dates
“Select Specific Content”.
4. Click the “Import” button. Cancel
5. Shortly after you import, you
will see a “Select Content”
button appear below. Click it
to select the content you'd
like to copy over. Select Content
6. You can expand each area
by clicking the arrow beside @ &2 Modules (11)
the content header. You can Questions and Suggestions

import individual items by
checking the box beside
each item. Course Settings Help

Distance Education Resources

H X
If you have any questions about how fo Home Page Help

do this, please reach out to DE Support. Course Modules
(661) 763-7894 or (661) 763-7917

Content Pages, Did You Know?

. ) Course Settings Help
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https://www.taftcollege.edu/distance-education/wp-content/uploads/sites/45/2018/04/DE-Toolbox_FacEdition.pdf

