Z.oom Meeting Features

The tools that are available to you for your class sessions.

m Annotations- you or your participants can annotate on any screen, not just the white
board. Tip: you can disable this. Also, if you have a touch screen try using a stylist
- instead of your finger, it will make it easier to write and it leaves less streaks on your

computer. You can quickly clear any annotations by clicking Clear.

Under annotations you also have the option to type text on the screen.

Toolbar Options Available When Sharing Screen
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Stop Video Security Manage Participants Polls New Share Pause Share Annotate More
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Stamp Spotlight Eraser Format Undo Redo Clear

Chat
Invite

Disable participants annotation

Show Names of Annotators

Hide Video Panel
Hide Floating Meeting Controls  Ctrl+Alt+Shift+H

Share computer sound

Optimize Share for Full-screen Video Clip

Leave Meeting
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Invite Manage Participants Polls Share Chat Record  Closed Caption Breakout Rooms

Invite- Click here to email a specific user or send an email blast to

your entire class to remind them of the zoom meeting.

Manage Participants- Click this to view a list of attendees.
' 1 Tip: those unmuted will be at the top. This way you can mute them

if they do not mute themselves.

Manage Participants

Polls- Allows you to create, edit, and launch your polls. The

options to create or launch polls will pop up 1in another window.

Share- Unless you turn this off, all participants will have access to

share their screen, webcam, or whiteboard. (Remove Share Screen

for Participants)

Chat- In chat you can talk to your entire class. If you want to link
an outside source you can do so here. If a student has a specific
Chat question and doesn’t want to address the entire class they can also

privately chat with you here.

Record- Click here to start, stop, or pause a recording.
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=t Recordings can be linked in your canvas classes for later viewing.

If you have any questions or would like one-on-

" Distance Education
one training, please reach out to DE Support.

Click here for contact information %’Wy% Distanee for owr otuderts/


https://www.taftcollege.edu/distance-education/wp-content/uploads/sites/45/2021/05/Contact-Info-Flyer.pdf
https://www.taftcollege.edu/distance-education/wp-content/uploads/sites/45/2020/03/Zoom_Remove-Screen-Share-Ability-for-Attendees.pdf
https://www.taftcollege.edu/distance-education/wp-content/uploads/sites/45/2020/03/Zoom_Remove-Screen-Share-Ability-for-Attendees.pdf

