ssssssssssssssssssssss

Profile Meeting Recording Telephone

Meeting:
Recording

Webinars

Recordings Local recording O
Allow hosts and participants to record the

m meeting toz focal e
Account Profile

Record active speaker with shared screen

Record gallery view with shares

Record active speaker, gallery view and shared
screen separately

Record an audio only file

Save chat messages from the meeting /
webinar

Zoom Settings

Record to the Cloud
&
Enable Transcripts

Profile

Steps:

1. Once logged mto Zoom
click on Settings. Located
on the left hand side.

. At the top you will click the
Recording tab.

. Toggle on Cloud Recording
(turns blue). If you do not see
Cloud Recording then you do
not have a Pro account.

. Once turned on, go to
Advanced cloud recording
settings. Then check the
box by Audio Transcript.

If you need any help please
contact

chentservices@cccconfer.org

Meetings
Webinars

Recordings

Meeting Telephone

Local recording

Allow hosts and participants to record the meeting to a local file
Cloud recording
Allow hosts to record and save the meeting / webinar in the cloud

Cloud recording

Allow hosts to record and save the meeting / webinar in the cloud

Advanced cloud recording settings

@ Add a timestamp to the recording (7

o Display participants' names in the recording

Record thumbnails when sharing (7)

Optimize the recording for 3rd party video editor (7)

@ Audio transcript (D

Save panelist chat to the recording (7)
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