Spring 2016

Step by Step Guide to Creating Assessments




Start at the Taft College
website.

ttp://www.taftcollege.ed

Under the Academics tab,
you will find the Student
Learning Outcomes (SLOs)
link.

Click on this link and it
will take you to the SLO
webpage.

Read all the nevs
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First-time students or students returning after an absence: click here for your Steps to Success!
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Welcome to Taft College! We are pleased you have chosen Taft College as the institution to pursue your education and
create your future. [read more]
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Connect With Us

Facebook

Twitter

Echo Online

Join the TC Book Club

Student Activites
Calendar

MAPP Workshop on November 5,
014 1:00 pm
Citizens’ Oversight

Committee on November 5,
2014 4:00 pm

STEM STAR PARTY on November
2014 6:00 pm

Veteran's Heoliday on

November 10, 2014

MAPP Orientation on November
11, 2014 10:00 am



http://www.taftcollege.edu/

In the upper left
hand corner you
will see the
Resources & Quick
Links tab. Click
here and it will
take you to the
page shown. Here
you will find the
eLumen Log In Page
link highlighted in
red.

Click here and you
will be redirected to
the eLumen Log In
webpage.

https://taft.elumena

bp.com/taft/

Taft College Email/C

West Kern Community College District
Home AboutUs Academics Student Services Admin/Faculty/Staff Athletics Foundation Distance Learning Westec Jobs Calendar Library

Mission Statement

Resources & Quick
Links

Course, Program &
Institutional Learning
Outcomes

vjacobi@taftcollege.edu
byoung@taftcollege.edu

661-763-7919
661-763-7944

Vicki Jacobi, SLO Coordinator
Brandy Young, Learning Outcomes Technician
Resources and Quick Links

FORMS & TEMPLATES

GANTT CHART for COURSE or MAJOR

RESOURCES

Course Level SLO Template

Roadmap to Sustainability Form SLO Matrix Template

Authentic Assessment Resource

QUICK LINKS

Process for Writing Course Level SLOs

How to Guide 2014 - 2015 Taft College Institutional Research Home Page

elLumen Log In Page

Accreditation Reports RP Group — Outcomes Assessment Tool Kit

Assessment Options and Resources

Taft Presentation-Authentic Assessment


https://taft.elumenapp.com/taft/

To log in to your faculty
home page, enter your

User ID which is your
first name initial and
last name. All lower
case and no spaces.

For example: byoung

Welcome to eLumen

Your Password will be

your A#. Capital A and
numbers. [C] remember my user id
For example: AO001234

User Id:

Vv

Password:

Click log in and you
will be redirected to
your faculty home

page.



Your
name and
role is
E

Select your
terms here...

Your Course
Title

Add Assessment

Clicking this

icon will bring You can view all To view reports you If you teach courses:

you back to CSLOs, PSLOs and can click here or within multiple divisions,

your home page Lsel-gs by clicking here.... this drop down will allow

at anytime. you t.o switch between
divisions.

\
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HIST2231 - History of the U.S.to 187740 [ [F2M = TS

Course Coordinator(s): <unassigned>
Find Assessment Add Assessment

A

Name Description

Mo Matching records found. Please try changing the filtering parameters.

Mouse over these icons and they will display what they are. RFl is
Request for Information. (See Knowledge Base) Action Plan is the new
Section Improvement Plan, Reports and Rosters.

Proxy Enabled (See Knowledge Base by clicking the ? Button)



This is the new template to create an assessment. The following slides will demonstrate how
to fill in the fields.

4 e - o I Taft COIIe () © Dedicated to Success! a

i i _ - : —
Victoria - Taft College Faculty El Proxy Enabled vl Account Settings Log Out +*
C * & =n
ourses | Fall 2014 E| Y SLOs and Assessments 1% Reports

Activity:
Assessment Description: Activity Description:

Assessment Type: El

Rubric Type: Cutcomes-Oriented El

Scoring Views:  [| Scorecard View [C] Rubric View

Assessment Scale: * Mew 4 level scale El Number of SLOs:

Generate Rubric Template




Most fields are
self
explanatory.

The Assessment

Type field has a
drop down that
will allow you
to choose
which type of
assessment you
are conducting.
This list can be
added to by
contacting
Brandy Young
at ext. 7944.

D Taft Colle

B Jennifer - Taft College Faculty E| Proxy Enabled
E Courses Spring 2014 E| i'?' S5LOs and Assessments

Assessment: | 2pring 2014 - Example Assessment

This is an example assessment.
Assessment Description:

Assessment Type:

Rubric Type: Course-ending review of overall student achievernent
Early Formative Assessment

External aszessment

Major mid-course assessment

Participation

Selected SLO: | Student Self-Assessment

Scoring Views:

Assessment Scale: * 5 level scale

e Dedicated to Success!/

Activity:

Activity Description:

Mumber of criteria:

Ei.t-:-:c'.mt Sett

Oral Presentation

Student will give an oral pre
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The Outcomes Assessment: | 2Pring - 2015 Bample Assessment Activity: | Oral Presenation

Or]ented RUbr]C iS the This is an example assessment. Student will give a oral presentation.
. . Assessment Description: Activity Description:

default rubric in

eLumen.

Assessment Type: Early Formative Assessment E|

Rubric Type: Outcomes-Oriented E|

Scoring Views: Scorecard View Rubric View

Assessment Scale: *Mew 4 level scale E| Mumber of SLOs: 1

Generate Rubric Template



A new feature in eLumen is

the drop down button N s F’ .

within the Assessment ' j v===j z

Scale field. There are 3 : Taft COI Ie e Dedicated to Success!

Sﬁgaoggt frruot:]:.ic levels to B.Iennéfer»Taft College | Faculty E{ Proxy Enabled | Eﬂ Account Settings B n'-’3£l Out E
Courses | Spring 2014 E‘ 6?' SLOs and Assessments Reports

For now, please

. Assessment: | opring 2014 - Example Assessment Activity:  Oral Presenation

start with the 4 level scale.
a g This is an example. Student will give an oral presentation,

Once you-l]nk your SLO’ ]f Assessment Description: Activity Description:
your rubric scale does not
pOPUlate CorreCtly7 Cl]Ck Assessment Type:  Early Formative Assessment E‘
the cancel button and
SeleCt the level 5 Scale. If Rubric Type: = Outcomes-Oriented E’

you have trOUble W]th th]S Scoring Views: V| Scorecard View [_| Rubric View
feature or you have
questions, please contact

Vicki Jacobi at ext. 7719 or —_—
Brandy Young at ext. 7944.

Assessment Scale: *New 4 level scale E‘ Number of SLOs: 1



There are many ways to create the

rubric template. The traditional

way would be to click the Link SLO e LA

tab and the rubric that was > Taft COI Ie ' e Dedicated to Success!

attaChed to your SLO ]n the earl]er Jennifer - Taft College | Faculty E| Proxy Enabled *4 Account Settings Log Out E
version of eLumen will display. You E E)i ﬂ n

may have tO Change rubr.lc ScaleS E Courses Spring 2014 E| SLOsandAssessments Reports
from level 4 to level 5, depending
on what your original rubric was.

A new feature ava]lable Now _IS tO Assessment: | 2pring 2014 - Example Assessement Activity: | Oral Presentation
Create your own rubr]C Scale. (Perf o This is an example. N o Student will give an oral presentation.
Assessment Description: Activity Description:
Ds stands for Performance
DeSCI’lptOI’S). You can type W]th]n Assessment Type: | Early Formative Assessment E|
the rubric level scale and create
Rubric Type: | Outcomes-Oriented E|

your own rubric.
Scoring Views: Scorecard View [C] Rubric View

3 2 1 0 Save as Default

B Link 5LO Perf Ds |
+

addRow

Cancel



Once you have clicked

on the Link SLO tab, the

SLOs linked to your

course will become

available for selection.

Pick SLOs for Assessment
Using the grey scroll

. Available C5LOs
bars, you can view all

Course

SLOs categorized by
Course, Program and
Institution Level.

Click on the box that
displays the SLO you
would like to assess.

Your rubric template
will now display your
chosen SLO.

HIST2231 - History of the U.S. to 1877 -]

APA -Social Science - #1 - APA Format
APA Social Science #2 - Critique of sources

APA Social Science #3 - Synthesis of sources
used in academic writing or presentation.

APA Social Science #4 - Writes extremely clearly
and insightfully

APA Social Science #5 - Written communication
- Student will write a focused and coherent paper
using clear, thorough, and effective writing.

HIST 2231 Course #1 - Dernonstrate the ability to
interpret primary and secondary sources and to
compose an argument which uses them, as
appropriate, for support.

Available PSLOs

SLO Class

PSLOs [~
SLO Category

Administration of Justice AS-T Degree E|

Administration of Justice A5-T Program #1 - Law
Enforcement - Understand Criminal Justice
agencies at all levels (Federal, State, and Local),
know and describe criminal investigation...

Adrministration of Justice AS-T Program #2 -
Corrections - Comprehend and articulate
penclogical theory at all levels in the United
States, including correctional history, current...

Administration of Justice A5-T Program #3 -
Legal &Aspects - Comprehend and demonstrate
familiarity with criminal law, legal terms, legal
aspects of evidence, ethics, and legal theory...

Available ISLOs

SLO Class

ISLOs E|
SLO Category

Basic Skills Program E|

Basic Skills Program - Communication #1 -
Demonstrates active reading skills and thorough
comprehension.

Basic Skills Program - Communication #2 -
Writes clearly and effectively in preparation for
college level work.

Basic Skills Program - Critical
Thinking/Evaluation #1 - Judges, evaluates, and
integrates information based upon standards and
criteria, values, and opinions.

Basic Skills Program - Information Competency
#] - Identifies, locates, and ethically uses

Close



To add another SLO click the Add Row
link and you will be able to add as
many SLOs as you like. To delete
SLOs, click the to the left of the
template.

Please remember to select both
Scorecard View and Rubric View by
checking the boxes. This will allow
you to switch from one view to the
other while assessing your students.

Once you have finished linking all of
your SLOs, click the Save button at
the bottom of the screen. This will
take you back to your Faculty Home

o I Taft C0||e () © Dedicated to Success!

B Jennifer - Taft College | Faculty El Proxy Enabled

E Courses | Spring 2014 El 5L0Os and Assessments

Assessment: Spring 2014 - Example Assessement

This is an example.
Assessment Description:

Assessment Type: Early Formative Assessment El

Rubric Type: Outcomes-Oriented E|

Scoring Views: Scorecard View || Rubric View

d

HIST 2231
Course £1 -
Demonstrate the
ability to interpret

# primary and
secondary sources
and to compose an
argument which
uses them, as
appropriate, for
support.

Exceeds expectations

3 2

Mastery Developmental

ﬁ 4 addRow

Activity:

Activity Description:

Meets expectations

Introductory

* [
Ei Account Settings B n Log Out n
Reports

Oral Presentation

Student will give an oral presentation.

Does not meet
expectations

1]

Student still attending
class, but did not
complete the
assessment. No test or
assignment.

Save

Cancel



* O
B Jlennifer - Taft College | Faculty El Proxy Enabled Ei Account Settings n m Log Qut “
E Courses Spring 2014 E| 5L0s and Assessments Reports

HIST2231 - History of the U.S. to 1877 - 40 E ﬁ E

Course Coordinator(s): <unassigned=

Find Assessment Add Assessment

Mame 4 Description

[[]  ©Oral Presentation Student will give an oral presentation.

P

Once an assessment has been created, it will be listed under your course. To edit the assessment, click on

square box on the right hand side of the Name field. This will allow you to make changes to your assessme
delete it.

before

In the last field of the Assessment box there will be a blue icon with your Scorecard status. If students b
Peen assessed, a zero will be displayed above the total humber of students on the scorecard.

10 score students, click on the blue box.



This is the Rubric View, a brand new feature in
eLumen. Students can be scored individually using the

rubric template. To score a student, click on the rubric ¥ _ ¥ e
level that represents how that student meets the AN 9 Taft Collede pedicsted to success! i
outcome. You will notice that the list will move down —

B.lenmfer-'feﬁ College Faculty E‘ Proxy Enabled H#x:ccﬂ,mtfettmg: ﬂ nb:g Out n

automatically as you click the rubric scores. ,
Courses Spring 2014 E’ 6?' SLOs and Assessments Reports

Download Switch to

Students Rubric for History of the U.S. to 1877: 21

e ; 5 s
Scoring: Alaniz, Cecilia

Anfield, Leslie Oral Presentation

Student will give an oral presentation.

Baltazar, Erika

Caldasso-smith, = 3 Does not meet
Chloe Exceeds expectations Meets expectations AT e

Coleman, Mathew 3 o

Figueroa, Lizbeth Performance Ds:

Fowler, Breanne I[-)iIST 223t1 ctOL;:e #bl'f
and to compose an Mastery Developmental Introductory complete the

Notice in the upper right hand corner there is a blue o el e
box that says, “Switch to Scorecard View.” Vanenz o

Infante, Daniel
Clicking this will switch to the traditional scorecard s W 1 ot Applicable
view. Levy, Rebecca

LopEzBlas Pending Action Plans
If you click Save and Next this will advance you to the [JEEEEE Name Descition
hext student. It is not necessary to click this in order A Secticntevel FRidpERepar: T RS o deabE WpoveRs y U WOt berie I stisenls Hgoursedion uRtHE Couse guatesd

Maniss, Precious

to advance. You can select the student manually and
it will automatically save —— —

When finished scoring students, click on the Save and
Continue to Action Plan




This is the traditional
Scorecard View.

B Jennifer - Taft College Faculty E] Proxy Enabled

2 |
BERY Courses Spring 2014 E| & SLOs and Assessments

Students can be scored by
clicking the rubric levels.

Cres

Download Switch to
Scorecard for History of the U.S. to 1877: 21 i m =

Assessment: Oral Presentation

Description: Student will give an oral presentation.

Exceeds Meets Does not meet
expectations expectations expectations
SLO 3 2 1 0 N/A
HIST 2231 Course #1 - Demonstrate the ability to interpret primary and secondary sources and to 3 2 1 0
t.

Also 5 'i n Ru b r‘i C V'i eW’ t h e N / A Alancz Cecliia compose an argument which uses them, as appropriate, for suppor
1 1 . - - 2 SRR HIST 2231 Course #1 - Demonstrate the ability to interpret primary and secondary sources and to
] S n Ot d ] S p layed as ] t ] S ] n Anfield, Leslie compose an argument which uses them, as appropriate, for support. E 3 - 1 0

o HIST 2231 Course #1 - Demonstrate the ability to |
Scorecard view _

Baltazar. Erika nterpret primary and secondary sources and to

Caldasso-smith, HIST 2231 Course #1 - Demonstrate the ability to interpret primary and secondary sources and to 3 2 1 0 =
O Q e Chioce compose an argument which uses them, as appropriate, for support.
When finished scoring
o Coleman, HIST 2231 Course #1 - Demonstrate the ability to interpret primary and secondary sources and to = s
St u d e n tS C l] C k «“ S ave a n d M’athe:/ compose an argument L'L;.'ni:h uses them, as G;pr:prfsrej‘sr ;u'p-p;rr. . 2 2 1 0 (&7
C 1 S 1 e PR HIST 2231 Course #1 - Demonstrate the ability to interpret primary and secondary sources and to
w Figueroa, Lizbeth compose an argument which uses them, as appropriate, for support. E 3 2 1 0

o
n n OVat] O n P la n . HIST 2231 Course #1 - Demonstrate the ability to [prerprer primary and secondary sources and to

Fowler, Breanne

HIST 2231 Course #1 - Demonstrate the ability to interpret primary and secondary sources and to

Galvan, Setina compose an argument which uses them, as appropriate, for support.




Section Level Findings Report

Briefly describe where your students demonstrated strengths in their learning.

There is a new feature in this area. As you
will see, some of the Responses have a
check box titled Add Resource Request.

Response

A drop down will display when this box is
checked.

Briefly describe where your students demonstrated gaps in their learning.

Response

What types of changes within your course do you think would assist your students in mastery of the 5LOs?

Response

= Add Resource Request




F]ll ]n the f]eld t]tled Resource What types of changes within your course do you think would assist your students in mastery of the SLOs?
Name as appropriate.
Response

Select the Resource Type.

Add Resource Request
Enter projected dollar amount for

this Resource Request.

Resource Mame

Resource Type Capital Expenditures E|

Lab Space

These new Action Plans/Section

Amount ($)
0 Classroom Space
Improvement Plans will be used Additional Staft
) Budget Reques
for COR revision as well as S
Program ReVieW. What types of assistance outside of the classroom would benefit the students in mastery of the 5LOs, ie tutoring, werkshops, resources in

the library, from student services, etc?

Response



This is an example of a completed Resource Request.
These requests can be compiled into a report by Program.

What types of changes within your course do you think would assist your students in mastery of the 5LOs?

Response

Add Resource Request

Resource Name Mew Book - example

Resource Type Budget Request

Amount (%) 51500 - example

18




When the Assessment and Action Plan is complete, a green
checkmark will appear on the icons.

* I
H Jennifer - Taft College Faculty E| Proxy Enabled M Account Settings E n Log Out “
E Courses | Spring 2014 E| ¥ 5LOs and A Reports

HIST2231 - History of the U.S. to 1877 - 40 E ﬁ E

ourse Coordinator(s): <unassigned=>

Find Assessment Add Assessment

Name “  Description

[]  Oral Presentation Student will give an oral presentation,

There are many new features in eLumen that we will be exploring. This PowerPoint covers
the basics of setting up an assessment. As we continue to discover all the new features,
we will add them to the Step by Step Guide. If you have questions or need assistance in
navigating eLumen, please call Brandy Young at ext. 7944 or email
byoung®@taftcollege.edu.
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