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Title I
Offices & Roles

Subdivision I. President
The President shall act as Chief Executive Officer of the (ASO) and Executive Board and oversee every and all operations granted to the Student body of this respective organization, and shall review and approve all considerations before the Executive Board of this respective organization before final submission or final approval, and shall act as the governing head of the Executive Board and make any necessary and appropriate amendments or decimations within this respective organization in regards to its budgets, activities, and/or constitution, as granted or permissible by the (ASO) Constitution and Bylaws, Executive Board and Taft College. 
Duties & Responsibilities
I. The President shall act as the official and legitimate spokesperson of the Student body of Taft College in all matters and affairs.
II. The President shall chair as well as preside over all Executive Board meetings.
III. The President shall coordinate regular weekly meetings with the Advisor.
IV. The President shall impose and enforce the (ASO) Constitution and Bylaws at their discretion.
V. The President shall preside over the removal of an Executive.
VI. The President shall create and distribute the agendas for the (ASO) seventy-two (72) hours prior to any Executive Board meeting in accordance with Brown Act.
VII. The President has the right to call for a special meeting in compliance with Brown Act.
VIII. The President has the right to delegate against or in favor of an outcome during Executive Board meetings which require action or approval.
IX. The President shall have the power and authority of Presidential Veto, subject to override by a two-thirds (⅔) majority recorded vote by the Executive Board.
X. The President shall present a State of the College address and newsletter at the end of the term.
Subdivision II. Vice President
The Vice President of the (ASO) and Executive Board shall act as Deputy to the President, and be prepared to at any moment for any circumstance or reason immediately ascend and take over and execute the duties and privileges of the President upon their absence, removal, or resignation.
Duties & Responsibilities
I. The Vice President shall be first (1st) in line to the Presidency.
II. The Vice President shall assist the President in executing their duties and responsibilities.
III. The Vice President shall shadow the President.
IV. The Vice President shall maintain regular constant communication with the President concerning matters of importance.
V. The Vice President shall preside over the removal of the President.
VI. The Vice President shall execute any additional duties as requested or designated by the President.
Subdivision III. Secretary/Treasurer
The Secretary/Treasurer shall act as Chief Operating Officer and Chief Financial Officer of the (ASO) and Executive Board and provide documentation, records, and reports to the Executive Board, President, and the Advisor.
Duties & Responsibilities
I. The Secretary shall post all Executive Board agendas on the Taft College webpage seventy-two (72) hours prior to the Executive Board meeting in compliance with Brown Act.
II. The Secretary shall take meeting minutes during all Executive Board meetings and submit them to the Executive Board and the Advisor.
III. The Secretary shall post the finalized meeting minutes of the agenda on the Taft College webpage to allow for public inspection per California Government Code.
IV. The Secretary shall complete and submit event request forms.
V. The Secretary shall introduce grounds/articles of removal for any Executive or draft them by orders of the President.
VI. The Secretary in conjunction with the President and the Director of Legislative Affairs shall amend the (ASO) Constitution and Bylaws at the discretion of the Executive Board.
VII. The Treasurer shall be responsible for collecting all monetary currency during and after fundraisers.
VIII. The Treasurer shall be responsible for collecting receipts and submitting check requests for reimbursements.
IX. The Treasurer shall announce all budget requests before the Executive Board.
X. The Treasurer shall assist and report to the Executive Board regarding all financial and budgetary matters.
Subdivision IV. Director of Legislative Affairs
The Director of Legislative Affairs (DOLA) of the (ASO) and Executive Board shall be responsible for and direct all legislative and advocacy matters and affairs concerning and pertaining to the Students of Taft College and the West Kern Community College District to the regional, and statewide levels to the best of their ability.
Duties and Responsibilities
I. The (DOLA) shall serve as the Delegate representing Taft College to the Region.
II. The (DOLA) can act as the parliamentarian during (ASO) Executive Board meetings.
III. The (DOLA) shall serve as the Chair of the Resolutions Committee.
IV. The (DOLA) shall serve as the Chair of the Constitutional Committee.
V. The (DOLA) shall communicate regularly with the Student Trustee regarding any district matters or legislative affairs.
VI. The (DOLA) shall attempt to attend all Board of Trustees meetings as a member of the public as permissible and as resources allow as an (ASO) representative.
VII. The (DOLA) shall serve as interim Student Trustee upon the absence, removal, or resignation of the Student Trustee.
VIII. The (DOLA) shall attend Regional Legislative Affair Committee meetings as a voting member or member of the public.
IX. The (DOLA) shall maintain constant communication with the Legislative Affairs Director of the Region regarding legislative matters concerning and pertaining to the Students.
X. The (DOLA) may assist the Student Trustee, President, and/or Regional Delegate(s) with any further assistance.
Subdivision V. Interclub Commissioner
The Interclub Commissioner of the (ASO) and Executive Board shall guide, direct, assist, and serve as the (ASO) liaison to all Student clubs, organizations, and associations on campus.
Duties & Responsibilities
I. The Interclub Commissioner shall chair and preside over the Interclub Council meetings.
II. The Interclub Commissioner shall maintain constant communication with all the Presidents of Student clubs, organizations, and associations.
III. The Interclub Commissioner shall serve as the liaison between the (ASO) Executive Board to all campus clubs, organizations, and associations.
IV. The Interclub Commissioner may request and collect monthly reports from club, organization, and association Presidents once a month.
V. The Interclub Commissioner shall report back to the Executive Board regarding the state of all Student clubs, organizations, and associations on campus.
VI. The Interclub Commissioner shall train all Student club, association, and organization leaders on the policy and procedures for holding events, fundraisers, or appealing to the Executive Board.
VII. The Interclub Commissioner shall be responsible for Club Rush Week.
VIII. The Interclub Commissioner can assist the Public Relations Officer with outreach affairs.
IX. The Interclub Commissioner shall review all Student club, organization, and association’s Constitution and Bylaws once a year to ensure compliance towards the (ASO) Constitution and Bylaws.
X. The Interclub Commissioner shall assist any Student clubs, organizations, and associations as they may deem necessary or permissible.
Subdivision VI. Public Relations Officer
The Public Relations Officer (PRO) shall act as the Chief Outreach and Marketing Coordinator of the (ASO) and Executive Board by directing and publishing any outreach matters and affairs on any platform as permissible or allowed.
Duties & Responsibilities
I. The (PRO) shall be responsible for creating and distributing all and any flyers and/or posters publicizing events or news around campus.
II. The (PRO) shall be responsible for monitoring, publicizing, and creating content on all (ASO) social media platforms as permissible.
III. The (PRO) shall be the photographer at any and all events pertaining to the (ASO).
IV.  The (PRO) shall work with Student club, organization, and association leaders to collect and publish photos and/or videos for social media and the webpage.
V. The (PRO) shall be responsible for the promotion of athletic and social events on the (ASO) social media and webpage.
VI. The (PRO) shall be responsible for photo release forms signed by Student participants at events.
VII. The (PRO) shall act as the liaison between the (ASO) and businesses in the community.
VIII. The (PRO) shall prepare and implement contracts between the local businesses and the (ASO).
IX. The (PRO) shall work, coordinate, and collaborate closely with the Taft College Executive Director of Marketing and Community Relations.
X. The (PRO) shall assist the Interclub Commissioner with promoting all campus club, organization, and association events and work with leaders to assist with publicizing events.
Subdivision VII. Student Trustee 
The Student Trustee shall serve and act as the official and legal Student representative at the district level within the governing board representing all the Students of the West Kern Community College District to the best of their ability.
Duties & Responsibilities
I. The term of the Student Trustee shall commence on June 1st, and expire on May 31st of the following year.
II. The Student Trustee shall serve as a Non-Voting Ex-Officio of the (ASO) Executive Board.
III. The Student Trustee must be present at all (ASO) Executive Board meetings.
IV. The Student Trustee shall assist the (ASO) Executive Board and participate in events when requested.
V.  The Student Trustee shall sit on campus committees as an (ASO) representative.
VI. The Student Trustee must report back to the (ASO) President, whilst maintaining regular communication.
VII. Only the (ASO) Executive Board has the right and authority to remove the Student Trustee pursuant to Part 41 of California Education Code § 68000.
VIII. The Student Trustee must attend all meetings of the West Kern Community College District (WKCCD) Board of Trustees.
IX. The Student Trustee shall not have the right, or be afforded the opportunity to attend executive sessions of the governing board.
X. Furthermore, the Student Trustee shall additionally follow and abide by all provisions of California Education Code § 72023.5.

Title II
Interim Student Trustee Succession

Subdivision I. Interim Position
Upon the vacancy or absence of the Student Trustee, only an officer from the Executive Board can and must fill in and act as an interim until a new Student Trustee is elected or appointed.
Subdivision III. Interim Line of Succession
The interim line of succession shall be as follows: Director of Legislative Affairs first (1st) in line, President second (2nd) in line, and from here on out the interim line of succession shall follow the regular succession process. 
Subdivision III. Duration
An interim Student Trustee may only serve in office for ninety (90) days, after which the individual can choose to resign and vacate their original primary office to ascend as the official legitimate Student Trustee with approval from the Executive Board.
Subdivision IV. Special Election
After the original ninety (90) days, if the individual fulfilling the office of the interim Student Trustee chooses not to continue, then a special election must be held immediately and called upon to solely elect a Student Trustee by the entirety of the present Student Body of Taft College.

Title III
Committees

Subdivision I. Resolution Committee
The Resolution Committee shall be comprised of the Director of Legislative Affairs as the Chair, the President as the Vice Chair, and the Student Trustee as a member, as well as any additional Executives who would like to join as a member.
Subdivision II. Constitutional Committee
The Constitutional Committee shall be comprised of the Director of Legislative Affairs as the Chair, and the Secretary/Treasurer as the Vice Chair, and the Student Trustee as a member, as well as any additional Executives who would like to join as a member.
Subdivision III. Electoral Committee
The Electoral Committee shall be comprised of non returning Executives and shall count the votes aloud in the presence of the Advisor.

Title IV
Meetings

Subdivision I. Location
All Executive Board meetings are to be held in person inside the Student Center, ASO Office.
Subdivision II. Accessibility
In compliance with the Americans With Disabilities Act, the President is responsible for ensuring accessibility into the meeting for any one officer/member of the Executive Board or any one member of the public as requested.
Subdivision III.  Hybrid Format
To ensure access into meetings, the Executive Board shall adopt a hybrid format for meeting in person and online for those who cannot attend in person.
Subdivision IV. Parliamentary Authority
The meetings are to be dictated by Parliamentary Procedure and enforced at all times.

Title V
Code of Conduct

Subdivision I. Behavior
The Executive Board must behave themselves with respect and professionalism to one another and to themselves in formal settings and in meeting settings.
Subdivision II. Bias
The Executive Board shall conduct themselves with no personal bias to no one singular outcome or person(s) but have the best interests of all the Students in mind.
Subdivision III. Purpose
The Executive Board is bound by the preamble and mission statement of the Constitution to treat all person(s) equally without discrimination thereof, when electing, nominating, appointing, or interacting with the Student Body.
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